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© Darry D Eggleston, 2007, DarryD@darryd.com

A shortcut is the

Windows

combination of an icon and a title, placed on the

Desktop, which is used to open programs. Most of the time, you’ll be satisfied
with the icon assigned to a folder. However, some times you'll want to
change one. This is how to do that.

This same technique can be used to change the icon for most folders
in “My Documents” or any other folder.

1. Select icon for change (Figure 1):
Cut
® RIGHT-click on the icon.

up menu.
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Figure 2
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® Left-click on “Properties” in the pop- T Create Shortcut

Send To

Delete
Rename
IE:? Properties
Figure 1

2. Left-click on the “Change Icon...” button
(Figure 2).
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3. Select anicon from the many that are
offered (Figure 3).

the list below:

2 POST Properties

'-General| Shartout |

2POST

Target type:  File Folder

Target location: GTBPCUG MNUG

Target: | *C:\ART\GTBPCUG NUG\2 POST" |

Startin: | |

Shortcut key: |None |

Run: |Maximized v |
Cornrment: | |
[ Find Target... ] | Change Icon... J [ Advanced. .. ]
4. Click on the “OK” button (Figure 4).
| 0K [ Cancel ] [ Apply
Figure 4

5. The shortcut’s new icon appears (Figure 5).

2 POST

Figure 5
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