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CLIPART SETUP
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Click on the blue, underlined text to go to its linked reference.

Here’s how to setup your clipart:
1. Open WordPerfect XP or Presentations XP.

2. From the MenuBar, select Insert » Graphics » Clipart.
The Scrapbook opens.

) . [All Categol ]
3. You. Il need to create categories for
your clipart. | recommend you create
categories based upon the folders |
have created. + Eilename
Click on Options » Create o Keyherds
. v Display all thumbnails
Category (Flgure 1) Upc’:at:gllthumbnails
NOTE: Create each category be- :
fore you import the clipart within it. Figure 1
4. Type the name of a category and Create a Category

click on “OK” button (Figure 2). Disbyome: Bl

Figure 2
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WORDPERFECT CLIPART SETUP

% Scrapbook EBEX
Clipart |Photos Sounds | Movies
[All Categol # | 5. Once you have entered the category,
My Favout it will appear (Figure 3).
Options...
= [ &
[ Insert ] [ LCloze ] [ Help
Figure 3
@ Insert File - C:\Program Files\WordPerfec... - |[F|[X]
. File Edit View Tools Favorites Help
6. Double, left-click on the folder that T 3o %9 O O E - 0B
contains the clipart you want to import Lok (5 Cipen v &
(Figure 4): S Animals GBackground {
D Arrows SBanner HBusiness ¢
D Award DBirds D Butterfly i
r \ >
Fneﬂame:|"“.cdr"‘"‘.cmk""‘.emf""‘ eps™ pet™ Wi " wpg' v| [ Open }
File: type: ||@A\I Pictures  ["=.cdr™™.cme v| Laslmod\fied:|ﬁny Time vl [ Close ]
[ Find Mow ] [Advanged.. ][Néﬂ Sealch]
1 objects selected

Figure 4

@ Insert File - C:\Program Files\WordPerfec... - |[F|[X]

File Edit View Tools Favorites Help

P FFXY @y B E k| @B

Lm-|@am B 7. Left-click on the first file

: $ 1 Agenda2 P.wpg in that folder (Figure 5).

DAgendaﬂ p.Wp D Agenda2P.wpg

D Agenda2 L.wpg D Agenda L.wpg

= [ e

Fl\ename:iActiom-p.wpg v | [ Open |

File: type: | Al Pictures  ["=.cdr'™ ™ o v| Last mod\fied:|#ny Time v| [ Close ]

[ Find Mow ] [Advanged.. ] [ Mew Sealch]
Type: Presentations X3 Drawing Author: Owner Date Modified: 3/19/2005 10:40 AM
Figure 5
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WORDPERFECT CLIPART SETUP

@ Insert File - C:\Program Files\WordPerfec... - |[F|[X)
File Edit View Tools Favorites Help

8. From the MenuBar, select Edit » T R 1
Select All or hold the “Ctrl” key and Lok 5 Bt N
touch the “A” key — usually written

Agenda2 P.wpg
: « » Agenda2P.wpg
Ctrl+A — (which “selects all data”). 5l Agenda L.wpg

Release both immediately. All selec- g >
tions will be highlighted (Figure 6). o TR T Qﬁ
CIiCk “O pen” button File: type: !@A\IF’ictures ["=cdr™™. cm V| Last modiied: | Any Time :-l Closz

[ Find Mow ] [Advanged.. ] [ Mew Sealch]

Figure 6

9. Click “No” to the question, “Do you Scrapbook
want to set properties for each item? 3 Do you want to set properties for each item ?
(Figure 7).

IF you select “Yes,” you will have [ Yes || Mo kj
to type info on each graphic. I'm giving
you too many graphics to spend that Figure 7
kind of time.

& Scrapbook

Clipart iPhotos Sounds | Movies

[All Categol ~ @ | 10. The clipart, in that category, is
% | e shown in the scrapbook window
(Figure 8).
Action-p.wpg Agenda L.wpg
Agenda P.wpg Agendal p.wpg
= ] - = i
[ Insert ][ LCloze *[ Help
Figure 8
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